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AGREEMENT

THIS AGREEMENT, made this day of » 2016, by and between the
BOROUGH OF FORT LEE, a Municipal Corporation of the State of New Jersey (hereinafter
referred to as the "Borough") and the NEW J ERSEY STATE POLICEMEN'S BEN EVOLENT
ASSOCIATION, INC.,PBA LOCAL NO. 245 (hereinafter referred to as "PBA™), representative of
certain Police Officers of the FORT LEE POLICE DEPARTMENT (hereinafter referred to as
"Employees").

WHEREAS, the parties have by good faith collective bargaining reached an agreement with
respect to certain terms and conditions of employment;

NOW, THEREFORE, in consideration of the mutual promises and covenants hereinafter set

forth, the parties agree as follows:
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ARTICLE I

RECOGNITION

1. The Borough recognizes the PBA as the sole and exclusive representative for full time
regular Police Officers of the Fort Lee Police Department, except the Chief, Deputy Chief and

Inspector of said Department.

2. The parties recognize and affirm that their relationship is covered by the "New Jersey
Employer-Employee Relations Act" as amended and supplemented (V.J.S.4. 34:13A-1, et seq.) and
they agree in the conduct and procedures of their collective negotiations to be bound by the rules and
regulations of the New Jersey Public Employment Relations Commission. Statutory rights as to

certification or decertification of a bargaining unit are maintained.
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ARTICLE IT

MANAGEMENT RIGHTS

1. The Borough hereby retains and reserves unto itself, without limitation, all powers,
rights, authority, duties and responsibilities conferred upon and vested in it prior to the signing of
this Agreement by the Laws and Constitution of the State of New Jersey and of the United States,

including but not limiting the generality of the foregoing, the following rights:

A. To the executive management and administrative control of the Borough
Government and its properties and facilities;

B. To hire all Employees and subject to the provisions of law, to determine their
qualifications and conditions for continued employment, and to promote and

transfer Employees;

C. To suspend, demote, discharge or take other disciplinary action for good and
just cause according to law.

2. Nothing contained herein shall be construed to deny or restrict the Borough of its

rights, responsibilities and authority under R.S. 40 and R.S. 11, or any other National or State Laws.
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ARTICLE III

RETENTION OF EXISTING BENEFITS AND RIGHTS

Except as otherwise provided herein, including the management ri ghts provisions of Article

11, the privileges and benefits which all Employees have heretofore enjoyed and are presently
enjoying, shall be maintained and continued by the Borough during the term of this Agreement, and

Employees shall retain all civil rights as provided under Federal and New Jersey State Laws.
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ARTICLE IV

NEGOTIATION PROCEDURES

1. The collective negotiation with respect to rates of pay, hours of work or conditions of
employment, shall be conducted by the duly authorized bargaining agent of each of the parties and
such additional agents or persons as each of the parties shall designate as its negotiating team.

2. Collective negotiation meetings shall be held at times and places mutually convenient,
at the request of either the Borough or the Employees.

3. Employees who may be designated by the PBA to participate in collective
negotiations will be excused from Police assignments, provided that their absence from duty will not
interfere seriously with the operation of the Borough Police Department in the opinion of the Chief
of Police.

4. The duly authorized negotiating agent of either the Borough or the Employees shall

not be required to be an Employee of the Borough or a member of the Governing Body.
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ARTICLEYV

CONTINUED WORK OPERATIONS

There shall be no action by either the Borough or the PBA in violation of any Federal or State
Law. There shall be no strikés, lockouts, walkouts, sick-outs, retarding of work, slowdown or any
stoppage of work or refusal to work by either party or any members, representatives or Officers
thereof during the term of the labor contract or pending a decision by arbitration, Federal or State
agency or Court. There shall be no discrimination, interference or coercion by the Borough or any of
its agents against any member of the bargaining unit. Bargaining unit membership and the
Bargaining unit shall not intimidate or coerce any member of the Bargaining unit into membership or
participation in any activity prohibited by this Agreement. Nor will either party or any members,

representatives or Officers thereof directly or indirectly aid, or assist any of the aforesaid act.
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ARTICLE VI

MEDICAL BENEFITS

1. The members of the PBA will be covered by the Direct Access Plan. Members shall
have the option to enroll in the Traditional Plan. The increase in cost from the Direct Access Plan to
the Traditional Plan shall be the sole responsibility of the PBA member. Members shall make health
care contributions in accordance with current or amended State law.

2. The Employer shall provide a program of dental insurance covering the Employee and
the Employee's immediate family. The Employer agrees to pay the entire premium cost and the
Employee shall contribute in accordance with State law. Participation in the plan shall be
mandatory. The plan which is to be implemented and maintained shall be the same plan as is
currently in effect. This is commonly referred to as the "Delta Plan".

3. The current prescription co-pays shall be Five Dollars ($5.00) for generic, Fifteen
Dollars ($15.00) for brand name per thirty (30) day supply and to a Ten Dollar ($10.00) for generic
and Thirty Dollars ($30.00) for a brand name supply for a ninety (90) day supply by mail order.
Effective January 1, 2009 the Borough shall establish and pay the administrative fees fora voluntary
“Medical Savings Account” for covered Employees. New prescriptions for maintenance drugs will
be limited to an initial thirty (30) day supply. Once the prescription is deemed to be effective with
no side effects, the employee may renew the prescription for up to ninety (90) days.

4. Members shall have the option to opt-out of the medical, dental, and/or prescription

drug coverage provided by the Borough provided that the Employee furnishes the Borough with
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documentation to establish that the employee has medical insurance and/or prescription drug
insurance coverage from another source. Employees who elect to opt-out of coverage provided by the
Borough shall receive twenty-five percent (25%) of the Direct Access premium for individual
coverage. The choice to opt-out shall be made and_submitted annually, in writing to the Borough’s
Administrator’s Office, during the Borough’s Open Enrollment Period. Payment will generally be

" "~<made within two weeks

' S ; An Employee who waives coverage shall be permitted to resume coverage by making
an application for coverage during an open enrollment period. Further, an Employee who waives
coverage shall be permitted to immediately resume coverage if the Employee ceases to be eligible for
other health care coverage for any reason, including but not limited to, the retirement or death of the
spouse or divorce. An Employee who resumes coverage shall repay, on a pro rata basis, any amount
received from the Borough which represents an advance payment for a period of time during which
coverage is resumed. An Employee who wishes to resume coverage shall notify the Borough in
writing.

5. The Parties agree that members are entitled to Family Medical Leave as set forth by

the provisions in Appendix C.
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ARTICLE VII

HOURS OF WORK

1. The Uniformed Patrol Division shall continue on the present work schedule of five
(5) days of work, followed by two (2) days off, followed by five (5) days of work, followed by two
(2) days off, followed by five (5) days of work, followed by three (3) days off. Said schedule is
commonly referred to as the 5-2, 5-2, 5-3 schedule.

2. The normal work day tour of the Uniformed Patrol Division shall be eight (8) hours,
which shall include within the eight (8) hour span, a thirty (30) minute meal time period per day.
Employees covered by this Agreement shall work in non-rotational shift assignments. Shift
assignments shall be the result of competitive bidding by seniority of eligible Employees. The
competitive bidding process shall occur every six (6) months. The only exception to the above stated
non-rotational competitive bidding process shall be overriding operational needs of the Police
Department as determined by the Chief of Police.

The day shift and afternoon shift shall work five (5) consecutive like tours followed by two
(2) days of time off, followed by five (5) consecutive like tours, followed by two (2) days off,
followed by five (5) consecutive like tours, followed by three (3) days off. This is commonly
referred to as the 5/2, 5/2, 5/3 work schedule. The night shift (any shift starting on or after 1800
hours) shall work five (5) consecutive like tours followed by three (3) consecutive days offfollowed
by five (5) consecutive like tours followed by two (2) days off, and so on. This is commonly referred

to as the 5/3, 5/2 work schedule.
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Investigative positions shall WOrk the 5/3, 5/2 work schedule outlined above.
3. (a) Briefing time shall be within the eight (8) hour tour of duty and not start at a
quarter (%) to the hour of each tour of duty.

(b)  The first fifteen (15) minutes after the completed tour of duty shall not be
considered for any compensation. In no way shall a member be made to work past his/her tour of
duty because of the on-coming tour's briefing time. If overtime exceeds the first fifteen (15) minutes,
the Employee will be paid for the preceding fifteen (15) minutes and will be compensated from that
point on.

()  All time thereafter shall be compensated at one and one-half (1'4) times the
straight base hourly rate.

4. Other Divisions of the Fort Lee Police Department shall continue to work their eight
(8) hour tours pursuant to past scheduling practices. Work in excess of the Employee's regular eight
(8) hour tour or work in a regularly scheduled day off shall be considered as overtime, subject to
Article X1I (2).

S. Past practices with regard to meal and rest periods shall continue.
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ARTICLE V111

PERSONNEL FILES

1. A personnel file shall be established and maintained for each employee covered by
this Agreement. Such files are confidential records and shall be maintained in the office of the
Commander of Internal Affairs, and may be used for evaluation purposes. Files shall be in
accordance with the Attorney General’s Guidelines.

2. Upon advance notice and at reasonable times, any member of the Department may at
any time review his personnel file, open investigation excepted. However, this appointment for
review must be made through the Chief of Police or his designated representative. Open
investigations will not be subject to review by the employee.

3. Whenever a written complaint or report concerning an officer or his actions is to be
placed in his personnel file (open investigation excepted), a copy shall be made available to him/her
and he/she shall be given the opportunity to rebut it if he/she so desires, and he/she shall be permitted
to place said rebuttal in his/her file. When the employee is given a copy of the complaint or report,
the identification of the complainant or reporting officer shall be excised. However, if any
disciplinary action is taken based on any complaint or report, then the Employee shall be furnished
with all details of the complaint or report, including the identity of the complainant or reporting
officer, unless otherwise prescribed by applicable law (e.g., anonymous complaints).

4. Whenever an officer is counseled orally and documentation of an oral counseling
session is put into the officer’s personnel file, a copy shall be made available to him/her and he/she

shall be given the opportunity to rebut it if he/she so desires and he/she shall be permitted to place
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said rebuttal in his/her file.

5. All personnel files will be carefully maintained and safeguarded permanently,
and nothing placed in any file shall be removed there from unless agreed upon by the parties.
Removal of any material from a personnel file by any member of the department shall subject that
member to appropriate disciplinary action. Any other files and or documents that may be maintained
by the Administration shall be removed in a timely fashion.

6. Notwithstanding anything to the contrary contained herein, this article and all actions

taken pursuant thereto are subject to the then appertaining New Jersey Attorney General Guidelines
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" ARTICLE IX

VACATIONS

1. Each full time Employee shall be entitled to the following vacation schedule:
4 First Year - One (1) working day per full month of service.
2) From One (1) Year to Sixty (60) Months - Fourteen (14) working days.

3 From Sixty-One (61) Months to One Hundred Twenty (120) Months -
Sixteen (16) working days.

@ From One Hundred Twenty-One (121) Months to One Hundred Eighty
(180) Months - Twenty (20) working days.

5) From One Hundred Eighty-One (181) Months and Over - Twenty-two
(22) working days.

2. Vacation leaves may be accumulated for use in not more than two (2) subsequent

calendar years.
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ARTICLE X

BEREAVEMENT LEAVE

1. Employees shall be granted three (3) days of funeral leave with pay for a
death in his/her immediate family and one (1) day for a death of a relative not considered in the
immediate family or actually residing in the employee’s home.

2. Such leave shall be in addition to sick leave as set forth in this Agreement.

3. Immediate family is defined as the employee’s spouse, civil union/domestic
partner, children, father, mother, father-in-law, mother-in-law, sisters, brothers, grandparents,
grandparents-in-law, brother-in-law, sister-in-law, and any relative of the employee or employee’s
spouse who was actually living in the employee’s home.

4. Employees who request funeral leave must immediately notify the Chief or his
designee of their intent to take such leave.

5. The employee may be required to submit proof of death.
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ARTICLE XI

SICK LEAVE PAYMENT AT RETIREMENT

1. The Borough agrees to pay, upon voluntary retirement or resignation of any
Employee, an amount equal to one-half (“2) of the unused sick Jeave days accumulated by said
Employee since January 1, 1964 up to a maximum of one hundred eighty (180) days.

2. For those employees hired after the execution of the 2011-2015 collective

bargaining agreement, sick leave payout at retirement shall be a maximum of fifteen thousand dollars

($15,000.00).
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 ARTICLE XII

WAGES

1. The parties hereby agree to the Wage Schedule (appended hereto as Appendices A-1
& A-2).

2. There shall be a ten percent (10%) rank differential for Sergeants, Lieutenants and
Captains. Sergeants will receive one hundred ten percent (110%) of the Patrolman rate, Lieutenants
will receive one hundred ten percent (110%) of the Sergeant's rate and Captains will receive one
hundred ten (110%) percent of the Lieutenant's rate.

3. Notwithstanding the provisions of Title ] 1A:6-24.1, the parties agree that no

additional holiday pay is due or owing under the term of this Agreement
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ARTICLE XIIT -

OVERTIME

1. Subject to the provisions of the following section, the Borough shall pay overtime to
Employees at the rate of time and one-half (1%%). No Employee above the rank of Lieutenant shall be
entitled to overtime payments.

2, Overtime payments shall be calculated by dividing the Employee's annual base wage
by two thousand eighty (2,080) hours and then multiplying that rate by one and one-half (1%4).

3. The Borough shall endeavor to afford all eligible Officers equal opportunities for

earning overtime payments.
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ARTICLE XIV

COURT TIME

1. All Court appearances in Municipal, County or Superior Court, Grand Jury or New
Jersey Motor Vehicle Drunk Driving hearing, shall be compensated at the time and one-half (1%5)
rate for hours worked, with a minimum guarantee of three (3) hours for Court appearances.

2. Administrative proceedings, including Fort Lee disciplinary proceedings, shall be

governed by past practice.

3. All work related appearances shall be covered by this Article.

4, The administration of the three (3) hour minimum guarantee shall be guided by the

following examples:

A. Where an Officer completes two (2) appearances within a contiguous three (3) hour
period then said officer shall receive three (3) hours of overtime pay.

B. Where an Officer is required to attend a second court appearance within said same
three (3) hour period and where the second appearance results in the Officer working
for more than three (3) hours then the Officer shall be paid for the actual time worked
beyond the three (3) hours.

C. Where the second court appearance is not contiguous with the initial three (3) hour

minimum then the Officer shall receive a second three (3) hour court time minimum.
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'ARTICLE XV

ROTATIONAL OUTSIDE EMPLOYMENT

All outside employment shall be made equally available to Employees eligible to receive
outside employment. This equal opportunity for outside employment shall not apply where there is

an outside person involved, dealing through the Police Department, who rejects an otherwise eligible

Employee.
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ARTICLE XVI

SALARY GRADES

Employees covered under previous contracts shall continue to reach top grade Patrolman
pursuant to the provisions of the contract in effect at the time each was hired. All Police Officers
hired during the period the within Agreement is in force shall move up one (1) grade on each
anniversary date of employment, so that a Police Officer shall reach First (1st) Grade after
completion of nine (9) years of employment. (A new Police Officer who has successfully completed
Academy training, medical and psychological exams and a background check, will upon assuming
his/her regular Police duties be advanced to Police Officer Ninth (9" Grade when hired after January

1, 2012, as soon as is practicable).
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" ARTICLE XVII

PERSONAL LEAVE

Every Employee shall be entitled to a maximum of two (2) personal leave days with pay.
Unused personal leave days may not be accumulated from year to year. An Employee shall not be
required to give any reason or explanation for the taking of a personal leave day with pay as allowed
herein. The Borough reserves the right to approve personal leave requests based upon the
operational needs of the Police Department. The employer shall not be required to permit more than
two (2) personal days per shift on any given day, however, this limit shall be applied to positions that

would incur overtime if the position was not filled.
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ARTICLE XVIII

NON BINDING FORUM

On the premise that both parties would benefit from increased communication, the parties
agree to set up a joint committee, the purpose of which shall be to present a forum for increased
communication between the parties on matters of joint concern.

The Committee to be designated "Joint Communication Committee" shall be composed of
three (3) Borough representatives including the Borough Administrator and three (3) Employee
appointees. The Committee shall meet approximately every six (6) weeks.

It is expressly understood that this isnot a negotiating forum, nor is this Committee intended
in any way to supplement, replace or interfere with the Grievance Procedures set forth below. The
actions of this Committee are intended to be informal only, and no action or decision of this

Committee can be legally binding on either party.
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ARTICLE XIX

MEDICAL COVERAGE AFTER RETIREMENT/DISABILITY

Whenever an Employee has served twenty-five (25) years or more with the Borough, the
Borough shall provide such Employee (and his or her dependents) with medical benefits pursuant to
Article VI of this agreement,

This is intended to include those Employees who retired on disability pensions to the extent
said coverage is afforded under Chapter 88 of Public Law 1974.

The Borough reserves the right to obtain equivalent medical benefits coverage through a
private carrier, but in no event can the Borough be liable to any Employee for reimbursement or

payment of medical bills beyond the extent of coverage afforded by Article VI of this agreement.
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 ARTICLE XX

VOLUNTARY DEFERRED COMPENSATION PLAN

The Borough of Fort Lee hereby agrees to adopt and make applicable to all Employees
covered hereunder the provision and regulations governing the creation, implementation and
operation of the Municipal and County Deferred Compensation Plan, as set forth in Public Law
1977, Chapter 381.

Itis understood that each individual Employee covered hereunder may elect whether or not to
participate in said Plan. Each individua] Employee further reserves the right, within the limitations
of the law, to decide on the amount of his contribution.

The Borough of Fort Lee makes no monetary contribution to this Plan.
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ARTICLE XXI

LIFE INSURANCE

The Borough shall provide at its cost and expense, life insurance, with any insurance
company licensed to do business in the State of New Jersey, in the amount of Ten Thousand
(310,000.00) Dollars. The policy shall be such that the benefits of Ten Thousand ($10,000.00)
Dollars shall be paid to any Employee or his designated beneficiary, in the event of said Employee's
death for any cause or reason.

The Borough shall ‘continue to provide each retired Employee who has served twenty-five
(25) years or more with the same benefits until the retired Employee's sixty-fifth (65th) birthday.
Retirement for purposes of this Article shall mean retirement under the State of New Jersey Pension

Plans for Police Officers, regular or disability.
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ARTICLE XXII

WORK INCURRED INJURY

1. Where an Employee covered under this Agreement suffers a work-connected injury or
disability, the Borough shall continue such Employee at full pay, during the continuance of such
Employee’s inability to work, for a period of up to one (1) year. During this period of time, all
temporary disability benefits accruing under the provisions of the Workers’ Compensation Act shall
be paid over to the Borough.

2. The Employee shall be required to present evidence by a certificate of a treating
physician that he is unable to work and, the Borough may reasonably require the said Employee to
present such certificates from time to time. The Borough, at its option, may require the Employee to
be examined by a physician of the Borough’s selection at the Employer’s expense.

3. In the event the Employee contends that he is entitled to a period of disability beyond
the period established by the treating physician, or a physician employed by the Borough or by its
insurance carrier, or if there is a dispute as to the causal connection, then, and in that event, the
burden shall be upon the Employee to establish such additional period of disability by obtaining a
Jjudgment in the Division of Workers’ Compensation establishing such further period of disability
and such findings by the Division of Workers” Compensation or by the final decision of the last
reviewing Court shall be binding upon the parties.

4. For the purposes of this Article, injury or illness incurred while the Employee is

attending a Borough-sanctioned training program, shall be considered in the line of duty.
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5. Inthe event a dispute arises as to whether an absence shall be computed or designated
as sick leave or as an injury on duty, the parties agree to be bound by the decision of an appropriate
Workers' Compensation judgment, or, if there is an appeal therefrom the final decision of the last
reviewing Court.

6. An injury on duty requiring time off for treatment, recuperation or rehabilitation shall
not be construed as sick leave or a sick leave occasion under the terms of the sick leave policy
heretofore agreed upon between the parties, during the period of one (1) year as provided in

Subsection (1) hereof.
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ARTICLE XXII1

CLOTHING ALLOWANCE

The Borough shall pay to each Employee covered by this Agreement a clothing allowance not
later than April 15th of each calendar year for the purchase, maintenance and cleaning of uniforms.

Effective 2012 and thereafter, the annual clothing allowance shall be one thousand dollars

($1000.00).
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ARTICLE XXIV

LONGEVITY

The longevity paid for the Employee shall be three percent (3%) for each four (4) years of
service based upon the Employee's base annual wage rate up to a maximum of fifteen percent (15%).

Present payroll practice shall continue.
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ARTICLE XXV

PAYMENT FOR COLLEGE CREDITS

The Borough acknowledges that the pursuit of higher education benefits not only the
Employees but the Borough as well. Therefore, the Borough shall pay, as additional annual
compensation to each Employee who has achieved an A_A. Degree in Police Science or related field,
the sum of Two Hundred Fifty Dollars ($250.00); and to each Employee who will have achieved a
B.A. Degree in Police Science or related field the sum of Five Hundred Dollars ($500.00). Payments
under this clause shall be made in the first pay period in June of each year.

Monies due Employees earning Degrees pursuant to this Article shall be paid to the
Employees for the year in which the Employee earned the Degree and thereafter. Full payment shall
be made for the year in which the Degree was earned, regardless of when during the year the Degree

was actually earned.
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1.

ARTICLE XXVI

GRIEVANCE PROCEDURE

For the purposes of providing expeditious and mutually satisfactory resolutions of

problems arising under this Agreement the parties adopt the following procedures which shall be

kept as informal as may be appropriate.

2.

This Grievance Procedure shall cover issues of application or interpretation of this

Agreement, and, is meant to provide means by which Employees covered by this Agreement may

appeal the interpretation, application or violation of policies, agreements, and administrative

decisions affecting them.

A)

STEP ONE

An Employee with a grievance shall within ten (10) calendar days of the occurrence
of the event grieved present the same to his immediate supervisor. After full
disclosure of the facts surrounding the event being grieved, the immediate superior
must make every earnest effort to reach a satisfactory settlement with the Employee
and Griever. The immediate supervisor shall render a decision within three 3)
calendar days of his receipt of the grievance,

(B) STEP TWO

In the event the grievance is not resolved at STEP ONE, the Employee shall reduce
the grievance and decisions respectively to writing and file same with the Captain or
person in charge of the unit to which the Employee is assigned within three 3)

calendar days of his/her receipt of the matter and all reports related thereto. The
Captain shall respond within three (3) working days.
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(C) STEP THREE

In the event the grievance is not resolved at STEP TWO, the matter and all reports
shall be submitted to the Chief of Police within three (3) calendar days for his
determination in writing within five (5) calendar days of his receipt of the matter and
all reports related thereto. In the absence of the Chief the grievance shall be
presented to the Ranking Officer in charge of the Department for determination.

(D) STEP FOUR

If the Employee wishes to appeal the determination of the STEP THREE
proceeding, he/she should, within five (5) working days, submit the grievance in
writing together with description of prior steps to the Borough Administrator who
shall decide the matter within ten (10) working days of the presentation to her.

(E) STEPFIVE

If the Employee or PBA wishes to appeal the determination of the Borough
Administrator, then he/she shall within five (5) working days of the Administrator's
determination file said appeal with the Mayor and Council by filing his appeal with
Borough Clerk, as agent for Mayor and council. The Mayor and Council shall
respond within fifteen (15) working days.

(F)  STEP SIX

1. If the grievance is not settled through the preceding steps, either party may refer
the matter to the Public Employment Relations Commission within fourteen (14)
calendar days after determination of the STEP FIVE preceding. The Arbitrator or
Arbitrators shall be selected in accordance with the rules of PERC and the expense of
the Arbitrator or Arbitrators shall be borne equally by the parties hereto, provided,
however, that each party shall bear the expense of producing witnesses, testimony or
evidence for his/her presentation.

2. The Arbitrator or Arbitrators shall be bound by the provisions of this Agreement
and restricted to the application of the facts presented to him and relevant to the
grievance. He or she shall have no authority to modify or alter in any way the
provisions of this Agreement or any amendment or supplement hereto. The decision
of the Arbitrator shall be final and binding.

3. Itis agreed between the parties that no Arbitration hearing shall be held until after
the expiration of at least thirty (30) days after the decision rendered by the Mayor and

32 1907321v1




Council. Further, itis the intent of the parties that no matter in dispute that is subject
to the review and/or the decision of the Civil Service Commission of the State of
New Jersey may be submitted to arbitration. The parties herein direct the Arbitrator
not to accept or to decide any matter in dispute that is subject to Civil Service

Commission.

4. The time limits expressed herein shall be strictly adhered to. If any grievance has
not been initiated within the time limits specified, the grievance shall be deemed to
have been waived. If any such grievance is not processed to the next succeeding step
in the grievance procedure within the time limits prescribed, then the disposition of
the grievance at the last preceding step shall be deemed to be conclusive. Nothing
herein shall prevent the parties from mutually agreeing to extend or contract the time
limits provided for in the Grievance Procedure. A failure to respond at any step
within the provided time limits shall be deemed a denial.
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ARTICLE XXVII

OFF DUTY POLICE ACTION

Since all Police Officers are presumed to be subject to duty twenty-four (24) hours per day,
the parties agree to the following:

(A)  Any proper and responsible action taken by a member of the force on his time off
where the circumstances necessitated prompt Police action which would have been taken by an
Officer on active duty if present or available, shall be considered Police action, and the Employee
shall have all of the rights and benefits concerning such action as if he were then on active duty.

(B)  In all such circumstances the Employee shall promptly report such actions to the
Chief of Police or his designee.

(C)  Compensation for action under the clause shall be considered as included in the base
annual wage. Additional compensation (overtime) shall be paid when an arrest is made within the
Borough or emanating within the Borough or in the discretion of the Chief of Police when the Police
Officer is requested to report to Headquarters to prepare reports on his off duty time.

N.J.S.4. 40A:14-152.2 is incorporated by reference into this Article.
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" ARTICLE XXVIII

SUGGESTION BOX

The Borough will provide the Employees with a suggestion box for suggestions by the

Employees for the better management of the Police Department.
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ARTICLE XXIX

PAYROLL DEDUCTIONS

The Borough will provide the Employees with the right to have PBA dues and payroll
deductions, or U.S. Savings Bonds or for whatever other kind of plan or service the banking

institution may afford, taken directly from salary at an Employee's request.
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ARTICLE XXX

PBA STATE CONVENTION

The Borough shall each year pay the total sum of Five Hundred Dollars ($500.00) to the

President and Delegate of PBA Local No. 245 for attendance at the PBA convention and expenses in

connection therewith. Proofofsuch obligations shall be presented upon return from the convention.
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ARTICLE XXXI

MARKSMANSHIP

Employees shall receive additional vacation days each year by qualifying in a program of
marksmanship approved by the Chief of Police as follows: Each Employee who receives an average
rating of expert during any calendar year shall receive an additional vacation day for that year. Each
Employee who receives an average rating of Distinguished Expert during any calendar year shall
receive two (2) additional vacation days for that year. The pistol Team Captain or his des; gnee may

be excused from his assigned duties in the discretion of the Chief of Police to supervise shooting

meets.
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ARTICLE XXXII

MISCELLANEOUS

1. In all references to any parties, persons, entities or corporations, the use of any
particular gender or the plural or singular form shall be deemed to refer to and include the
appropriate gender or number, as the text may require.c‘ -

2. All the terms, covenants and conditions herein contained shall insure to the benefit of
and shall bind the respective parties hereto, their legal representatives, successors and assigns.

3. The Borough and the Employees shall meet with the Municipal Court Judge to
arrange the scheduling of Municipal Court appearances so that as nearly as possible, Police Officers
are not required to appear other than during a tour of duty.

4. Employees shall not be required to be residents of the Borough unless otherwise
required by law.

5. Individuals who are currently in a military reserve organization or the National Guard
are to continue to receive benefits in accordance with the parties past practice.

Individuals who join a military reserve organization or the National Guard after the
date of May 1, 1988 will only receive benefits in accordance with applicable law.

6. The parties agree that upon completion of the new Police building, currently in
progress, a gym area shall be provided and properly equipped. Thereafter, the Borough shall not be

obligated to pay for physical fitness clubs or other physical ﬁtness'expenses of the Officers.
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7. ' The parties agree to be bound by the terms of the K-9 Agreement. A copy of said -

Agreement is annexed as Appendix B.
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ARTICLE XXXIII

OFF DUTY EMPLOYMENT

1. The Employer shall not require the signing of a hold harmless clause as a condition

precedent to any outside employer hiring an off duty Police Officer.

2. This Article shall not impair Borough Ordinances Nos. 76-5 or 78-21.

41 1907321v1

SRt



ARTICLE XXXI1V

DISCIPLINARY PROCEDURE

1. Disciplinary procedure and procedure for investigation shall be controlled by Fort Lee

Police Department Procedures. Changes may be made pursuant to law.
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ARTICLE XXXV -

PBA BUSINESS

1. PBA Officers, President, two (2) Vice-Presidents, Financial Secretary, Recording
Secretary, State Delegate, Treasurer, three (3) Trustees, Sergeant of Arms, shall be allowed time off
to attend regular monthly Local, State PBA and Bergen County Conference meetings upon prior

notice to the Chief and so long as, in the opinion of the Chief, it is not damaging to the operation of

the Department.
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ARTICLE XXXVI

EFFECTIVE DATE AND DURATION

1. In the event that the parties do not enter into a new Agreement on or before midnight
of December 31, 2020, then this Agreement shall continue in full force and effect until a successor
Agreement is executed.

2. All notices shall be served by either party on the other party stating such intention to
terminate or amend this Agreement and shall be sent by certified mail, return receipt requested, in the
case of the Borough, to the Borough Clerk at the Borough Hall; and in the case of the PBA, to PBA
Local No. 245 c/o Fort Lee Police Department, Fort Lee, New Jersey.

3. Negotiations for a successor Agreement shall be conducted pursuant to New Jersey

State law and the rules of the New Jersey Public Employment Relations Commission.
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ARTICLE XXXVII

REPRESENTATION FEE IN LIEU OF DUES

Pursuant to N.J.S.4. 34:13A-5.5 through N.J.S.4. 34:13A-5.9, the Borough of Fort Lee
agrees commencing January 1, 1981 to withhold eighty-five percent (85%) of the regular
membership dues charged by the PBA to its members, from the salaries of those Borough Employees
covered by this Agreement who have not executed authorization permitting the Borough of Fort Lee
to withhold the full amount of the PBA’s dues, and shall forward that amount to the PBA, provided

the PBA complies with the requirements of the same statute,
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'ARTICLE XXXVIII

BULLETIN BOARD
1. The Borough shall supply one (1) bulletin board for the use of the Association to be
placed in a conspicuous location.
2. The bulletin board shall be for the use of the Association for the posting of notices

and bulletins pertaining to Association business and activities or matters dealing with the welfare of

the Employees.

3. No matter may be posted without receiving permission of the officially designated
Association representative. Any bulletins deemed detrimental to the operation of the Department
may be rejected for posting by the Chief of Police. However, approval for posting shall not be

unreasonably withheld.
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ARTICLE XXXIX

DATA FOR FUTURE BARGAINING

1. The Borough agrees to make available to the Association all relevant data the
Association may require to bargain collectively.

2. The relevant data noted above shall include but shall not be limited to such items as
salaries and benefits enjoyed by other Borough personnel, the cost of various insurance and other
programs, information concerning overtime worked by Police Officers, the total number of sick leave
days utilized by Police Officers, the total number of IOD's, the total length of time lost as a result of

IOD's and other data of a similar nature.
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ARTICLE X1,

EMERGENCY MEDICAL TECHNICIAN

All persons covered by this Agreement who are or hereafter become certified as Emergency
Medical Technician (E.M.T.) shall receive an annual extra stipend of Five Hundred Dollars
(3500.00) per year. Said annual stipend shall be paid in the first pay period of June of each year.
Full payment shall be made for the year in which the certification was earned regardless of when

during the year the certification was actually earned.
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ARTICLE XLI

SENIORITY

Seniority for vacation selection and all other Departmental selection purposes shall be

determined based upon time spent on the Fort Lee Police Department as a full time law enforcement

Officer.

49 1907321v1



ARTICLE XLII

LEGAL REPRESENTATION

1. The Borough of Fort Lee shall provide legal representation to Employees covered by
this Agreement pursuant to law.

2. The Borough shall make a One Hundred and Fifty Dollar ($150.00) annual
contribution for each Officer in the bargaining unit for the purchase of legal defense insurance. The
insurance plan shall be purchased by the PBA and proof of purchase shall be provided to the

Borough.
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ARTICLE XLIIX

SCHEDULING STUDY COMMITTEE

A four member committee shall be established with two members chosen by the PBA and
two members chosen by the Chief of Police. The committee shall give recommendations to the
Chief of Police regarding the establishment of an alternate work-day schedule for all or part of the
Police Department. After the Chief reviews the recommendations, those recommendations shall be
forwarded to the Governing Body. If the Governing Body and the PBA agree on an alternate work-
day schedule, it shall be implemented for a six month trial period. At the end of the trial period the
Chief of Police will review the schedule with the Governing Body. If the Governing Body and the
PBA agree, negotiations (but not Interest Arbitration) for an alternate work-day schedule will be
reopened during the term of the contract. In the event the Borough declines to keep an experimental

shift schedule, the Police Department will revert to the prior shift schedule.

51 1907321v1



"ARTICLE XL1V

SAVINGS CLAUSE

1. Itis understood and agreed that if any portion of this Agreement or the application of
this Agreement to any person or circumstances shall be held to be invalid, the remainder of this

Agreement or the application of such provision to other person or circumstances shall not be affected

thereby.

2. Except otherwise provided in this Agreement, the failure to enforce any provision of

this Agreement shall not be deemed a waiver thereof,
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ARTICLE XLV

TERM OF THE AGREEMENT

This Agreement shall be in effect from January 1, 2016 through December 31, 2020.
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IN WITNESS WHEREOF, the parties hereto have set their hands and seals or caused this

Agreement to be signed by their duly authorized Officers or representatives on the day and year first

above set forth.

BOROUGH OF FORT LEE

Mayor

ATTEST: FORT LEE PBA LOCAL NO. 245

- / President
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APPENDIX A-1

BOROUGH OF FORT LEE
POLICE WAGE SCHEDULE
EMPLOYEES HIRED BEFORE OR JANUARY 1,2012

1/1/1015 1/1/2016 1/1/2017 1/1/2018 1/1/2019 1/1/2020

1 Grade $122,240 $124,685 $127,178 $129,722 $132,317 $134,963
Sergeant $134,463 $137,152 $139,895 $142,693 $145,547 $148,458
Lieutenant $147,911 $150,869 $153,887 $156,964 $160,104 $163,306
Captain $162,700 $165,954 $169,273 $172,659 $176,112 $179,634
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APPENDIX A-2

BOROUGH OF FORT LEE
POLICE WAGE SCHEDULE
EMPLOYEES HIRED ON OR AFTER JANUARY 1,2012
1/1/1015 1/1/2016 1/1/2017 1/1/2018 1/1/2019 1/1/2020
Academy $ 34,638 $ 35,331 $ 36,037 $ 36,758 $ 37,493 $ 38,243
9" Grade $ 44,371 $ 45258 $ 46,164 $ 47,087 $ 48,029 ¥ 48,989
8" Grade § 54,105 § 55,187 $ 56,291 $ 57,417 § 58,565 $ 59,736
7" Grade § 63,838 $ 65,115 $ 66,417 § 67,745 $ 69,100 $ 70,482
6" Grade $ 73,572 § 75,043 § 76,544 $ 78,075 $ 79,637 $ 81,229
5" Grade § 83,305 § 84,971 $ 86,671 § 88,404 $ 90,172 $ 91,975
4™ Grade $ 93,039 $ 94,900 $ 96,798 $ 98,734 $100,708 $102,723
3" Grade $102,772 $104,827 $106,924 $109,062 $111,244 $113,469
2™ Grade $112,506 $114,756 $117,051 $119,392 $121,780 $124.216
1* Grade $122,239 $124,684 $127,177 $129,721 $132,315 $134,962
Sergeant $134,463 $137,152 $139,895 $142,693 $145,547 $148,458
Lieutenant $147,911 $150,869 $153,887 $156,964 $160,104 $163,306
Captain $162,701 $165,955 $169,274 $172,660 $176,113 $179,635
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K-9 AGREEMENT (Attached)
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AGREEMENT
In consideraton for the promises sel forth herein, the parties agree as {ollows:
) This Agresment among the Borough of Fort Les, {("Borough®), PRA Local 245,
{"PBA"), and Police Officers Michael Papachrisiou (Badge #167) and Terence McCabs
(@g&ge #209) encompasses the complete and binding Agresment of the paries signatory

herero, with regard to all issuss and ervitlements, past, present and future, concerning

wages and other terms and conditions of emplayment of Borough police officers assigned
as K-9 dog handlers (the "Agreement’). Tnis Agresment shall aiso be applicable into the
future and qovern the wages and terms and canditions of employment of new and £XIsting
Borough palice officars assigned as K-8 dog handlers, (“K-8 Officers”).

2) The K-8 Officers Michael Papachristou angd Terence McCabe, heraby
represent that, after consultation wilh atomey(s) of their own choice, that thay do nor have
any past or unpaid current-daim for campensation aganst the Borough m connection with
or redated to the duties as Borough K-9 Officer(s) and further that Ihey waive and ralgase
any such claim(s} against the Borough, whether known or unknawn.

3} White an-duty, K-8 Officers will be paid the same wages ang be qovemed by
he same rules and terms and condiions of employment as other police officers employed
hy the Barough, except to the extent same are modified by the terms of this Agresment.

4} a)  Effectiive upon execution of the Agreement, the Borough will pay canine
officers at an hourly rate of pay of $8.00 for all time which is spent outside of the scheduled
tour of duty providing home training, care and maintenance far and to the dog assigned o
that officer by the Borough (the “K-9 Hourly Rate™). Al paries funher agree ihat
compensation for off-duty time 1o provide for the taining, care and maintenance of the

assigned dog shall be limited 1a one fiour per day, seven days per week, unless the Chief
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af Palice or nis designes shall give prior written approval to the K-9 Officer for some greater
perod of time. Such approval shall be given only on a day-to-day basis. Hereafter, any
modifigation to the established off-duty hourly rate of pay for K-8 Qfficsrs shall ba subjsct
lo collettive nagotiations hetwesn the Borough and the PBA, cammrencing January 1, 1950,

. b} The compensation se1 fonh above shall be & Stipend and the Barough

shall issue each -9 Officer an annual {RS Form 1499.
¢) The above-staed stipend shall be payable 0 accordance with the

now or fulure periodic pay check schedule, by a Barough check. Alternatvely,
In a signed and

Borough's
at each K-8 Officers sole election, indicated annuelly 1o the Police Chief

dated wiiting, delivered each succeeding January, the said stipend compsnsaton may be

The amount of compsnsatory time attrihutable 1o the said
3 AR THS Uy 98 THE 1nf TamT AcuEmivrr, GQuAL To

stipend cormpensation shall pe e.tegqular
'y Houn of TomR Timg IV L OF (ME DRymgng o TR K-9 theas, A4 .
BHF8 sater-Hime-in-i MEeRt:

-,
MHGWE}.

5) The Borough shal immediately eslablish appropriate lime sheets for K-

paid as “compensatory fime.”

* H

Qfficers 10 complete, ceriify as trus and copect and submil 1o the Chief of Polica or his

designee, on g bi-weekly hasis, 10 explain and record &l time spent outside the K-8 Officer's

scheduled tour of duty, involving the tralping, care and maintenance of the dog assigned to
e K-8 Officer. The uwnexcused failure of a K9 Officer 10 timely submit complste ume
sheatls shall pe deemod neglact of duty and no payment will be made far a qiven periad untif

and unless such time shests are submitted.
6} The work schedule of K-9 Officers shall generelly be govemed by Acdicle Vij,

Hours of Wark, in the contract petwaen the Borough and the PBA, axcepl that K-8 Officers

shell, at the Chief of Police’s sale aption, he separately scheduled; shift assignments shai
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not be‘bid by seniority; and the Cnief of Police or hié designee. at his sole bdiscmtion. may
modify shift assignments, with 48 hours natice to the K-9 Officer(s), without incunving any
premium ar cverime pay oy compensation obligation to the K-8 Officer. K-8 Officers shall
not be used fo reglace or diminish regular overime opportunities, i.e., overtime opporiunities
'.wm;:h the Chief or his designee datennine do not require X-9 dogs ang officers.

7) K- Officers who ara calleq back fo duty i an unscheduled work periad shall
be compensated with a minimum of 4 hours of overune pay, o be taken as pay or time-due.
In tha event that @ny one or more call-backs in any 24-haur period cequire the K-8 Officer
o work more than 4 hours, he or she shall be paid in apcordance with the coftective
bargaining agreement then in effect. Travel time from a call-back is not compensable time,
K-9 Officers held aver from nammally scheduled tours of duty shalt be paid on an hourly or
portion thereof basis, %n accordance with existing practices.

8 a) Tne Borough shall .be responsible for all job related expenses,
reasonably incurred, regarang the maintenance, care and train‘ing of canines. subject w
pror appraval from the Chief of Police. Such expenses include, but not fimited io, the
pravision of traimng aids, narcatics tawels, medical care, liability insuranca (an and off duty),
grooming cosls, certification fees, cosis of food, ete. The Boraugh shall provide purchase
orders 1 the extent possible 10 cover such expenses. If if is impossible fa provide a
purchase arder {or a particular expense, a voucher systeni shall be.used nstead.

bj Tne Borough may, as its sole option, designate vendors which shalj he
he sole and exclusive suppliers of designated goods, services and equipmeant for the K-9
Officers andior their assigned aogs. Nowithstanding the foregoing, in the évent of a serious
injury 10 a K-8, the K-8 Officer may bring the dog for smergency treatment o the care facility

which is closest  the scene and is equipped to best treat the K-9. However, if the Barough
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designates an available care facility, that choice shall not be disregarded without good and

sufficient cause.

¢} K-8 Officers shall receive the same uniform allowance as provided 1o

i

ather police cfficers.
d] Neither the Borough or its insurer shell be responsible for any damage
£

!
used by the assighed dog to the personal or real properly (or other prapery interest) of

ca
the K-8 Officer or that of members of or mvitess to fusiher houseahold.

e) It shall be the duty and the responsibility of eath K-9 Officer to taks
reasonable and prudent steps, both an and off duty, to prevem injury 10 the assigned dog
and injuries or damages which may be caused by the assigned dog, fo the propeny or
person of others.

9) If or when the K-8 Pragram 8 disbanded or an assigned dog is retired fram
duly, each K-9 Officer 10 whom said dog was assigned shall be permited o purchase
his/er ratired dog in accordance with N.J.S.A. 40A:171-38 for -a price not ta exceed $250.
ft’air market value is stipufated o be $2,400 for a new K-8 dog. Retired K-8 dogs shall only
be used as house pats of the Officer purehasing the dog. No olher use, employment or
ransfer of the retired dog shall be made. Any such offer of purchase mus! Include the
watlen, dated ;nd executed agreement of the proposed purchaser and proof of hest efforls
o obtain affardable .{iabif:ty msprance, on tems and in an amount sufficient to enabls the
Officer to indemnify, defend and hald harmiless the Borgugh, its employass, representajives,
ele., fram any and alt claims and damages alleged 16 have been caused by the previously

assigned dog or its owner, in connection with the dog lo the persan or propery of ihe

bidder/proposer or others.
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10) | The pasties agree that the alyove paragraphs of this Agreement, except for
Paragraph(s) #11 and #12, shall he incomporated as an Aagendum to the axisting collective

negotialions agreement and specifically inciuded as a separate provision in the successor
¥

tollactive negotistions agreement batween the parties. Each party represents that the

gxgénditursslmsts savings related fo or resultng from this Agreement snall not be
introduced as$ evidencea in support of either party’s posiion in collective negotistions andfor
interest arbitration regarding a successor agreement. However, the K-8 Howdy Rate may
be a subject of bargaining/interest arbitration in any current or future proceedings.

11} Despite the representaions contamed in Paragraph #2 hereof, the Borough
agrees to pay K-8 Officers Michael Papachrisioy and Terence MeCabe the sum of Qne
Hundred Oottars ($100) and K-9 Qfficers Michael Papac:hnstc;u and Terence McCabe
agrees to accept said payment, as fulf ang camplete compensaten for any pay, other

compensalion o damages which the Borough may owe ta himvherthem under the U.S. Fair

Lahor Standards Act and any olher faw. within thirly (30} days from the execution hereof %

H
i
/%/ E
i
H
:

a)i parmies in full and complete release, setliement and compramise by the PBfA—afg=the
named police ofiicer(s} of any suth daims.

12) 'l]\e K-8 Officers Michael Papachnsioy and Terence McCabs, ther
dspendants, successors, hairs, executars, adrinisirators and assigns, and each of the,
hereby fully and forever releases and discharges the Boraugh as well s its agents, officers,
directors, employees, succassors, assigns, insurers and attorneys, and each of them, of and
from any and alt clams, rghls, actons, causes of aclion, obligations, debts, ntarest,
damages, charges, losses, dehits, demands of any natyre, whether aris;ng in law or in
equity, felating to the compsnestion and expenses which the Borough may owe 1o them with

respect to the fraining, care and maintenance of pis/nerftheir asgigned dogs,
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18 ié the intention of the pérlies herelo that this Agreemem shali be affective as
& full and fins) accord and satisfaction and release of each and every released matter,
:’nc!udin? &ll unknown and/or unsuspecied claims. In connection with this waiver, aach pany
heraio acknowledges thal facts in addition 1o or different from Ihose presently known may
ta,rgf'}:e discovered which relate to the subject ratter of this Agreement. The parties also
recognize the possibilily that, m the future, demages that are not cursnily known may be
suffered in relation 1o matters released in this Agresment. Notwithstanding these

possibiities, it is each party's ntention to fully, finally and forever senle 2t released maters,

disputes and differences,
14)  Each pany agrees 10 bear its/hisiher own cosls axpanses and altomeys’ fees

incurred in connection with this Agreement,
18)  Each pary hereto expressly wamants and represents that ithe/she is fully
authorized o enter into s Agreement each of its terms, and that ivhe/she has not assigned

10 any other party or gerson any claims refeased herein,

16)  The K-8 Officars Michael Papactristow and Terence McoCabe ang the PBA
warrant that thay have not filed any other lawsuils, charges, complaints, patitions, or olier
accusalory pleading against the Borough with any governmsnial agency or in any cour,
based upon, arsing out of or related in any way 10 any events occuinng prier @ the

exacution of this Agreement.
17)  This Agreement contains the entire Agreement between the panies herelo with

respect (o all matters addressed herein, and fully supersedas any and all pnor or
Coniemporanecus agreements, undersiandings or representations, ofal or walten, implied
Or express, peraining 1o e subject matter hereof. This Agreement may only be

subsequently medified by a writing signed and dated by alt padies hereto.
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18 | Each perty agrees zd da all things necesséry fo carry out and eff'ecxuate the
terme of this Agreement, and expressly promises not 1o do or fail o do anything, directly or
indirectly, which will mterfere with any other panty’s raalization of the benefits hereof,

‘19) This Agreement, including the releases herein, shall be binding upon and inure

i tpe benefn of each of the parties o Inis Agreement and 10 each of their SUCCESSArS in

interest, Including hairs and assigns.
20) Each of.the parties hereto has heen representad by counsel in the negoliating

ang drafilng of Ihis Agreement. Accordingly, the rulas and canslruction of cantracts relating

1o resolution of ampiguities against the drafting paries shall he inapplicable lo this

Agreement.
21)  Any dispute conceming an interpretation, application or viofation of Ihis

Agreement shall be gavemned by the grievance and arbifration provisions of the parties’
collactive negat@tions agreament,

22} If for any reason any provision contained in this Agreement s later deemed
;znenforceable, the remainder of inis Agreement shaill nonstheless remam binding and
enforceabla on all parties hereto.

23}  This Agreement may he executed in multiple onginals or caunterparts, each
of which shail be deemed an original or the equivalent hereof.

WHEREFORE, each parly herera, by the signatures pelow, cerifies that this
Agresment nas been read in its entiraly, that any questions cregarding 1he maaning or effect
of any terms have heen answered 10 their satisfaction, that each pany eniers into this
Agreement with the inlent to be fully and forever bound by ail of its lerms, as of {he dats set

forth appasite their signature below.
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FOR K-# OFFICERS MICHAEL
FAPACHRISTOU AND TERENGE MCCARE

ARD PBA LOCAL 245

| 03@/0@' jﬁ%ﬁ%&:

Dated:

Defepete. P Mw

Diteg: 0370 (- 0

MICHAEL PAFACHRISTOU
2SS oo

7

Dated: O —of—px |

APPROVED AS TO FORM AND CONTENT:
By: %// 7

LOCCKE & CORKEIA P.A.

TERENCE MCCARE

Hemek d-l—m.:kvi, eata; £sq.

Allarmeys For K-8 Officers Michae Papachristou
and Terence McCabe and PBA Loca; 245

Daled: 3},7- t,@l

Date: 6/‘1{‘[01’

Dateqy:

APFROVED A8 TO FORM AND CONTENT:

oy é@@aﬂ\*

DeCOTS, FITZRATRIGK, GLUGK
HAYDEN & COLE, LLP

_ 8. Lee Conen, Esq.
Attomays For The Borough of Fort Lee
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APPENDIX C

FAMILY LEAVE (Attached)
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‘H.  FAMILY LEAVE

. GeperalPolley. There may be oct:as‘iohs“ whéi an émployee tequests to b iempozétﬂyrb}isved
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BOROUGH OF FORT LEE
EMPLOYEE HANDBOOK | i

of his or her work respongibilities for fatidly or medical leave. I such instances, the Borough
will graat leaves of shsence in. accordance With the requitements of the federal Family Medical
Leave Act (“EMLA”) and New Jerscy Family Leave Act(“FLA™).

Unider the FMLA, eligible employees who request leave becauge of (i) the birth, adoption or
placemennt of child.in foater care with employee; (i) the employee’s serious health eendition; (jif)
the serious health condition of the spouse, child or parent, of the employes; or (iv) the spouse,
chid or.parent is on active doty or is called up for sctive duty in support of a contingency
opetation, will be granted unpaid family or medical leave of up to twelve (12) weeks in any
twelve (12) snonth period. As eligible employee who isthe spouse, son, daughtar, parent or next
of dnof a cavered service member who is recovering from a serious illness or njury sustained
in the ltae of duty on active duty is catitied up to-twenty-six (28} weeks in a single twelve(12)

wiohth peried
e tho FLLA, cligible employess sho requast leave bicaisse of @) the bith-or Adoption ot
child, or i) the.serious health-condiion of tho spouse, child orpagenit of the employee, wll be.
gronted uapaid funsily or medical leave bFup to twelve (12) wesks in any twenty-fonr{2d)rosth
» ST 4 EL »pmﬁﬁeg:ﬁe-empiby%m-mmasm

during the leave.

See alsy paid. Lamily lsave provisings. weder the Paid
manul Ieis the policy of the Borough that sn suiployee tuldng paid ﬁa;}niiy:i'gnxrq under
the PELA st fake the I.eav;iﬂﬁoncmeuﬁy Witl Ay wnpaid EVIT-A: or FLA, lsgcethatthe.

Bligibilite, Full-fisse (and some part-lime) employeas may be eligible for Tamily or medical
leave'if they meet the requirements set forth below:
L. EMLA. Bmployees are eligible FMLA lemve 1
&) They-have warked for the Hoto ugh: forat feast. 12 monthe; aud
% They bove worked nt loast 1250 hivwrs dudisg the 12 month period
precadingthe sttt of the tequbsted-ferve,.
2. ELA> Emplwaesam eligible for FLA. lnavmf '
a) 'Ifhéjchzive' worked fortlie Boraligh-for at-ledst 17 mohths; and
b} oy bave werked:st feast {000:houis ducig i 12 manth.period
irmn‘edi'é't'ﬂyzinéd@diﬁgj ‘the start of thé regussted ledve,
1201 24 Morith Perjud: TheBorough will use & tolling i3or 24-month petiod 16 meagurs
‘lfgltiliv for seuisiod Toage under olfBorthe FMLA b the FLA.. This mean that the.12 month
ﬂmda‘e o which thg leave ixtequesiad fo cotmence, RS

0217498
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EMLA Legve Entiflernent vs. FLA Lesive Entitfoment:
. BMLA Leave. May be taken for the folfowing reasons:
@  The birth, adoption of placomment in foster care of'a child;
B)  Theemployee's serioushealth condition:
Tho serious henlfy condifion of the spouse, .child or patent of the
employes;
The spouse, child or parest is on active duty or called to actve duty: or

¢} The spouse, parent, ohild or next of kit is recovering from & sertons
- illness or injury sustained in the line of duty while on active duty,

c)

d)

2. FLA Letve: May be taken for the following reasons
a) The birth or adqgtttm"oﬁa child; gr

b}. The gerious hgalth mndfﬁqir of'the spouge,
child or parent-of the employee.

otvil unien/dotnestic partnar,

If.an etaployee roquosts loave that is covered by hoth, the FMEA aud (he FLA, the leave
shiultanedtisly counts agalnst the empliyee ‘vénfitlenient under bottbots. For examipls; ifithe |
employer reguests leave for the birth of & ¢hild; such Jeaye would bg eovered under botk the
EMLA and the BLA. The eropleyes would thivefore only be enfiffed 6 5 tuial af talve (12)
vizdks feave: If: however, ih@wplaysamquwtéglmwﬂiaﬁmniw;oyM:@the BMEA, itshalt
natabridge the cmploye’s right fo requestlonvn forsonsons sowed inder o FLA. Hiisameans
hatin geflain limitef discunistanosy, the.coplogismay: b entitfed toup to terentyfopr (24)
wesks Reavefwg twelvp (V2] monthpediod;, Foroxample, iftheemployserequests loaveto-cars
for hisflict oviserionsheali condition, syoh 1exitb Woulonly b coveratby the BREA, e
etaployec.could then requestanadditional fwelve {1 2y wisks for ixusonzaliowsd ntidar tHs FLA;
sk as caring for e fhmily tidmber with & soiows hiealtdicondition,

1. -An jllhess, injury, fmpairment or.pﬁ}fsicai ar pmetial condition that involves:
inpatient care in a hospital, hiospice or residential medical care facility,
or
b)  continuing treatment by ahedlih cars provider,

&)

G}

e Yot
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) Procedure,

1. Nptlee, To tie extent possible, advapre wiitlen notice of & request for family or
medical leave is yequited. The employeg shall submit a writfen request for family
leave, dcorpanied by certification’ by aftending physician, to histher Department
Head, Using N.LA.C, 13:12-1.5 (c)(}) and (d}(l ) as a guide, the following notification
time Hoe should be followed when requesting o family leave:

An employes wiio. takes a leave'in order to cate for a sewly-bora
child or & child. placed for adeption with such cmployce shizdl
provids the amloyer with rotice.no latet than thirty (30) days ptio
© the conmimencoment of the leave, except whea emetgent

circumstances, warrant shotter: fotice,

An amployee whae 1akes @ leave in confiection with e serious
bealth condition of & famﬂy ragmber shall provide fhie-employer
with notice, mo Iater tham ﬁﬁecm (15) days prior to the
comnmisngsment ofﬂta!éavc, éxptwher: eonergétt circumstances

wiarrant shorter notiee:.

Ifit is not possiblc to give thirty (30) days niotics; then the emplogee must provide as
mucls wiitten, notice s is possible, When the leave is for a planned medicsl
e freatnrerit, the empfoyee shoutd dndeivit 10’ schivdule tha léave so-as not to unduly
distupt his or hey work. Employees swkmg an extension of approved ledve time
must subrnit et tequagt o the: mepartrhmc Head uad-the Fersonnel Offiue at loast
ono {I} veek prior fo.the expirdtion oftho agpmva&ydzﬁoﬂ of hig.or Ber leave,

Vodics; stffon: Megioa ccmﬁcsaﬁan of the nosd for leave is required whete
ifie” leave = dueter g spsions helili condition of the émpldyes or the smployde’s
sftouge; pareril; archild. The Earcugh wﬁlpmxﬂde the mnglnwc with the appropriate
radical ceriification Yoriitfo b vamjileted by thosbgalit dave provider 4F tho
empleym or Tils/er spouse, obell woior/domestic’ paiftics paent o child The
Borqughi toay alsoteqiig: m!bmmm-zmﬂﬁcgﬁomon A2 repgongble basig, Falfnre
o ::omply with the certifighiion Feduirtnants Huigy respliia: the délay or denial- -of
family or medidal Jedve. IFthe: Borough: hay acison 10 u;lenhr the vafxdzly of the
inddicst] Gortisativn; provided hy, tie etipldyes; hi Horougl fnny requiré & sectd
medical certification, atﬁ:c;Bemugh’  CKPENSe. Suchw&ﬁcauonwﬂibammpme&.
by the healely cdre provider of thg Bomug&l;s ahcaxce, bufnot by ahealticars provider
whia e mgulas‘iy uged,-or tnder confrist: w;:ﬁ‘, e Bcsrdu,gh Whoseoont opinion-
differsfronm fhe e};umﬁnmtheoﬁgfnaj mﬁcﬂﬁw ﬁmemvghmﬁa’l‘ﬁgmfe atits
own cxpenge; that the'arijloyed cbiain: ‘thio, opitilon. ofi4. thicd health cafe provider
daaagnatad or:approved. folutly by: tfwgmpleyer and:fhe: ¢mg’loyg;c eanesrning the
inforiaton in: thewmiﬁcoaﬁam “Tihss yfrfiaion ofttic third healithueaEprovider shall be

final m&bmmng on {ie Borouph.and tfm employes.
~
4
i~ gé\z W
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gickdays, fzmily leave, cotanensatory

Ut of Paid Loave, All acerued vacation, personal fesve, :
tine and other pafd fme off, must be used by the emplayee for all or part of the employee’s

ued paid leave is used, the renainder

twelve (12) woek family and medical Jeave. Onos any acoru :
lsarthe poticy of the Bovough that, vhen an

ofthe twelve (12) week leave shall be wipaid. It s alsa the
emplayce i qut of work on temporarily disability or receiving workers compensation benefi (s,

His or her FMLA Iéave will min conctirrently.

4.

1o11H9u8

1’

Medttonanes afBonefits: Wihilean eriplayeeis on famdly or medical leave, the
Borough willwmaiptainits contributidng 1% ¢is emigldyes’s Lealthfnsugapceunder
the sartic terms as theplanin effbot at thetimothe request is mads, fora potiod of
up to twelve (12).weeks, if the employet is exfolled:in die Borough’s healik cars
plan at thetimethe request for leaveis ninds, Jfapplicable, the exitplayec will be
responisibile. for mgking fimely payment lo-the Borough.of s or bershare.of the
premium cost. Tothe extent the emplayesis gl recoiving a payckieck Yrom the
Borough because of acorued paid leaye (see above), said premiwms will be
deducted fiom the employes’s payoheck. If the emiployee i3 not recsiving a
paycheck fom the Barough during all or any portion ef the leave, the employce
shall make applicable prefaium payments in person brvia mail to the Fersonnel
Offies by tite 15" day of each month the swisloyaeis on leave. Ifthe employes’s
premiutir payment becomes more than thifriy (30).days overdue atany tinae d uting
1he leave; coverage will be lerminated by the Borough. Ifthe empioyes fuils to
Tefurn from family or medical leave, the etuployee will be required'1o repay the
Barough-for ity shae afhealth insurarieg:pronsitms paid for the émployee diring
the feave, provided that the filurs to.fofurn fo. work is not due-tg. (i). the
continuance;, yoourrerce of onset of asatiays Tealth condiffion, or Gy, offier
clifumstances beyand the emplogse’s gontrol,

ueriinlof Baid Tinte Off: Viseation; persoial leave, sick days 4ad sny.ofhor
Al {{oxe-ofE dbes ot acorve duflig By hredod oF thpnld leava.

Rt fo. Work: Bxeept firemployess i koy posifions as defined by the aw
(aeg below), apen fhe eriployee’s tetimi 1o worky an employee taking' an
approved-léave under thig palioy will be restored 1o (e $aMB-Or RN Syntvalent
BOsiion ag:held: prior to the Jeave, with, ediivalent pay-aod banafits (uitless the
employee i nomblé to perform e chsenial fmctivis of fhar positian, with o
without feasonnble agcomuitodation). Tn.gider 10 bie vestord i fhe. farie or'an
equivalont position, thetployes nititetum Fomleaveon i agreed-upon data
(inclading any appraved exténsions)and the entire leavemustlastno moro than

thenl. en gmiployee iy retiching frord leave due 46 the

twelve (12) weeks. Wher : :
eaiploysts own setious health conditlon, the Borough mayrequire fhe employes.

Yogabiiit-a sedica] eertificstionof fitness:for-daty..
Key EmployesBxédption: The Borough miry denyj6b sestoration to-certainly
Blghly compénsated ey’ smployeds: ‘FheBorougl will endeavor-to advise

9 .4 Row 8402810
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employees of their status as a “key’ employee at the time they request leave,
However, if the Borough deams it necessary to deny job restoration to a key
enployee who is alreddy out ont leave, the Borough will inform the employee of
its intention 1o so designate the employes and will offer the employee the

opporturity to return to work immediately.

Intermitiont or Reduced Leave Sehodules
Generally, FMLA leave or FLA leave will be taken in 4 lump sum-(L.e. cogseoutive days off frotn
work vyt twatve (12) weeks). However, family ot medical leave ey be taken intermitiently,
oron & reduged.schednle, in sltuations invalving e serious Iiealth condition of the employes or
his/hes gpolise, pareritor child, if medieally necessary. If an efmplayssrequests ad intenmittent or
reduced leave schedule for reasons thitare foreseoable based upan planned medical treatment,
tie Boroughumay, a1 its discretion, tempofartly reassign to {lte efiiplnyee to anofher postijon that
will betinr meet thie needs of the Rorough-and the public, '

Any questions regarding this policy should b direcied o the Pérsomnel Office.

Protedures for reqursting family leaye shall be the sanse procedures eutlined for LEAVES OF
AREENCE WITHQUT PAY.

Family Madieat Loave Actdass notrequirsthat ensuployeetssalsinydis tontined while he/ehe s
onfamify.ormedival leave. However an eraployco miay elest, orthe emiplayer may requise, that the
euployoe uttlizeany apprapiate acerved paid vacation, porsanal o slcl Tomve ds part o e foretve
(12) weck erititlomant. EXAMPLE: ifg wotnsn, takes & pregnasioy diabiitiey teave Frofix firar (1)
wreeks bifore defivery theough six weeles after delivery, the: estiployer-would only be required to
offpriwo.(2) additional weeks of family ledvt and-could requirethat aity available pald vacation
tinte be nsed duding that additional two (2) weeks,

While.on finaily Tesve, s Barovgh shall malntain covarsgo for omployes under any group kel
care plan at the lovel of coverage that would have bezir: provided if employee had continued:
employraeaf,

Komily leave:withont pay shiall b tréated the eanmy as other leaves withaug pay.

atorad Noliey,. Thero may beian ooeasion- whore wrtemploges requests fo be tempararily
xélioved off 1S O fisr vtk wwsponsibilifies for Pejd-Farilly Teavs. I such imttances, the
Borough-wiltevatuaten raquegtfora paid Yeave of absenpe insovordimes with the reguirements
ofithis New Jessey. Paid Fariily Leats Aot CPFLAYY(N.LS A 43:21:39, ot gug,).

Elnder fhie BFLA, ligibile employses may bo granted prid family fee foitup six.(6) wecks in
any twelve (12) morith period’ie: (i) care for a newliom withintwetve (§2) aidinthis of birth; @

10217494 4-13 R 0402010
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care for a newly adopted child within twelve (12) manths of placement: or (iif) cate for a famuily
member with a serious health condition,
Eligibility, All full- and part-time employees ace cligible for paid family leave. An employcs

that carris either (1) $143 or more per week for twenty (20). consectﬁivew'eﬂ;g ot(2) $7,200 or
more ovet the previous fifty-two (52) calendar.weeks qualifies for paid fariitly leave. benefits.

Paid Family Leave fo be Conewrrent with-other Types of Family Lieave,

If the employee plans-to tike unpaid FMLA and FLA leaye; he/she miugt, tale such leavo
concyrrently vith paid family Ieave under the RFLA. and stioes the Follovdig rogivern ente:

1) EMILA. Employees are-eligible for FVLA leave if:
o) They have worked for the Borougli for at least twelve (12) months; and

d) They bave worked at least 1250 hours during the twelve (12) morth period
preceding the start-of the requested leave,

2) FL&. Hmployeesare eligible for FLA leave ift
4 Thgyhave worksd for the Borough for atJeast twelve (12):months; and

b). Tliey have. worked at least 1600, Houry dnting the twelva (12) month period
Tmredintdly.preceding. the start oFthe réqireshed leave.

of the Borigh that it employes pikdigpaid. Gummily leave musttake thelsave sonturently with

any unpatd FMLA or BLA Teavethal the:employee In extifled to. ThesBoroughwill sutomatically

treat paid fatily leave. a5 uaprid EMES, Teave (up to twelve (12) \vallir of leave avery year).or

FLA Jaave (aprto twalve (12) waeks ofanve svery-twosyoar) Whenever ot employes Fequosin

oSk i S

¢h

pald:family leave. Bhipatsutes tier fuspid family feavd benefits da ot conforuponemployes

iif additictial sl (6) weeks of1eke shfitloment Heyond thie fwreltia {12 Wickaisfinpaid teave (6
which such.cmiployces ate entided-under the FMLA und BEA.

‘Benofits, Prid family {eave benefits can be clzimed by an. employee tor

1) Bond:with-a £4ild during fhe fimt twelve (12) months. after the. ¢Hild’s birth, if the
oovered individial or the domestic partner or eivil wkith partnet of the covered
indivittial; is'a-biologfeal patent of tife child;

2) Bohd Withian adopted Child during the first twelve'(12) months afier:placement of the
child for rdoption with the eovered individugl; or

414
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3) Care foraFamily Member with & “Serious Health Candition” supporied by certification
by a Health Care Provider.

NOTE: Paid family leave iy not availablo for 1 Sarfous Health Condition affecting (1o
cqvered omployee.

Claims may be filed for six (6) cotsgontive weoks or for foity-two (42) intermitient days diiting a
tweltve (12) roobth period baginning with the frst date of the clalm.

Child tiefins o Giologiesl, adoptes, or fostor child, stepehild or legal ward of & covered
individugl, child of a domestic partner of the covared individusl, who is less than pineteen (19
year of age or {a nineteen. (19} years of age or older buf inoapable of sl care beosuse of menta)
or physical impaiinent, '

Family Member moans a child, spouse, doméstic partner,

covered tndividual,

olvil unlon partiier, or parenf of g

Hoalth Care Pravider modns uiiy petson oensed under Pederal, gtate, orlocal faw, otthe Jave of
a foreigr mation, togrovide Realtl care services; or any other person who bias been suthorized fo
provide healih cage: by & lHeensad health caro providet.
-‘ . Reate rod Bayiment. The:woelly benefit mte fivr pald family leave is catouldted at fwo-
hivds (2/2) of the emplayess-Averagh Weskly wags up to. thes moaxinint svnoint payible, - The
curzent Inaximum amovnt pagalie. uder-Stids law (August 12, 2009) provides the employes
with $524 per-weak. * Thls besiofit Iovel tiay-be miodified, without natise to- eniplayses; by tie
Btate of Now Jeresy. The maximusrbenefit sate i adjusted-evesy year by the State. The State’s
peid fimily Jeave:prograrm fa:funded eatirely by emplayée payrofl taxes; the Borongh does not
make aty contributions (o e program. An eligible employee claiming paid: fimily loave
ivision of Tempomry Disability Insuratce, not the

receives his/her check fiom the State’s D omy ) j , 10t the
Borough. The Borowegl of Foif fied 18 nevor raspotisifyls for payitentof pid Sondly lanvo
beniofifs under PRLA Yasve.

Serfous He&}ﬁ;.ﬂqﬁdiﬁbuméamhmﬁm&finjﬁm impairment; orphysted! orments] Gondition,
which reguires fipatient cave.in @ hospissl, hoapios, or egidential medical car facility or
Continuing. Medical Troatwiont ‘of Contimiltg Supsralslon by o Heilth Cate’ Brovilor.

petform fegulzr dgily

Continuing Medjgsl Traasineot o Contintting Supe SRS
1) A perdod of incapacity (thit i&; funbility to.wosk, attend sobidol b potform epy
sotlilties due-do'a Seslons Hoilth Congition) of mors, than thres-donseciftive digs, and
.angrsh%b@ent‘ﬁ%&imﬁﬁ;prgmﬁfmwmiy@Iaﬁizgﬁofﬂaﬁéaiﬁbmndﬁlﬂﬁ thaialsg
ifvalves:

grg Reovidasnicans:

1027494 4.15 Rev, 040010
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g) Treatment fwo or more limes by a Health Care Provider; or

b) Treatiment by a Healih Care P(ov.fder on one aceasion, which resplts in 4
regimen of continuing treatment vnder the sugervision of a Health - Caie

Provider;
2) Any period of fiicapacity due 1o pregnancy, or for prenatal care;
3) Anyperiod ofincapadiiy or treatmeit for stich incapacity due 1o a.chronic Serious Health
Condition;
4) A period of incapacity, whicl is petmanent or long-ferm, dus te a condition for-which

weatment miay not beeffective whebe the individual is under Continting Supervision of,
but need not be receiving active treatment by a Health Care Provider; or

5) Any period of absence 1o receive multiple treatments by a Health Cure Provider or by a
pravider of health adre servicesunder oxders of; or on seferral by a Health Care Provider,
either for restorative surgery after an accident or other injury, ot for & condition ‘that
wonld likely result in.a period of ificagiacity or more than three consecutive calendar days

in the abgence of medical intervention or troabment,

Beiefits Limitarions. The fixst seven (7) dayy: Following the filing af a claim is. the wating
weel, . No-bencfits.ca be paid: for this woek 6 ghy parof the first weck untilhenefits have-been

paid ineach of the three (1) witks. 1mmeéiatelyfoﬂawmg the waiting week, IFttreperiod ofipaid
ﬁumiy feave xmmed(ataly foj{lﬂws o elxg:lblerpemad oftemporary disability for the individual’s
o'wn iflness, tiere is.n10 walmlg’pénod Foriye peid family leave claim,

If the emﬁfovee iz yecetidt u. pensidn. wﬁwhthﬁ Burough contributed 10 o the emplayca 5
behalf, the employcols” woekly: beriofit.amaiiut will be reduced by the prorated duiount of the.

pension received diring that partionlar benefit weok.

- Any pcnod the employe:a rwewcs &m}perary disgbility benefits or any bendfits fioin.a
disability or cash sicksiess progranyorsimifar-law of this slatg er any other stafe or the

federal govesmment;”
Any period the employee regaives Unstaployment Insurance Benefits

Agy periodithe employpt- receives Workers. Compensafipn Benefits;
Any period the employse, receives fillk satary or paid time off;

«  Ayy pasiod fip employee is working;

416 Rev: 410 QM
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the employes was a covered

*  Any petiod of paid family {eave which did not start wiile
a5t day of work;

individual or within fourtees (14) days ofthe employee’s |
«  Anyperiod of paid family leavs for the éare of a Pamily Member and the care recipicnt
(Pamily Member) was not under the care or supervision of & health carc provider:
¢ .Any period the emplayce is out of work due fo a.stoppage of work which exists besause
of & labor dispute at the clalmant’s pluce.of egployment; or

Any period subsequent fo heing discharged by the Borough for gross misconduct
conmected with the worl beeause of u ooinmistion of an act punlsliable g5 a critne wnder

‘the New Jersey Cods of Ciiming! Yusties,

Use of ¥id Leave. Priorto tsking paid family leave, an etuplayee. must Grst use up o two
woaks of any pald vication e, sitk leave, or otbier feave ot full pay for which the employes is
eligible, When.an employes uies paid vachtion g, slek Jeies, or oflior leswe, thoe Boroughmay

ivg! (&) weekr) by the numberof

 roduge the eployee’s mecdmui peid fuily lseve it (b .
eave ol fulkpay. Forexample, a

days of paid leave used for vagatiin time, sick Ieave, sroffies |

full week of paid vacation time,-sick leave; or otfier lenvs used by the employes will reduee

hié/her maximumt entitlement fo patd-famifly Ieave-by.seven (7). bonofit days. Paid vacutior time,
that a-fulf weele wil] romiltin a

siek leave, ar other [save. used:-bysthe aiployee fof-Berfods less
vacatlon tim; sok lesve;or other

reduction: of one pald fvally-leave:dny for every diy ofpuid

Iesve, The mazdrauin reduction ofpeid fanily foave diys is fo
(6) weeks of paid family [save entitlsment,

1) Medntenance of Bensfits, Wiile tho employeets on paid family leave, the Borough will
matintsin its contributionsto s crgloyes’s hoalthrinsurance undes the same tertos asthe
plan in effect atthe time the request ismade; for a covered period of up to six (6) weeka,
if the employee is enrelled: it the. Rerougli’s health care plan st the time the request for
loyes wilk be xeapousiblo- for mddking timely

lewve is mads. If applicable;- the- smp :
payment to-the Roroggh of hig or fier shiere of the promiun cost.
2) Aceroal ol Prid Time Off Vasation, persons] deave, sick daya,
Hime-offdoss At agetiie duttigiapy. pertod of unpeidleave,
) Rebuiny £ Wodlk. Byeqpl 6k enployees in Loy posifions ey defined by the Jaw (soe
ﬁgié&v,r:{,mpénﬁxgaﬁgslayé&’ﬁmiéﬁiﬁh%ﬁg;.aﬁﬁégp;éyﬁﬁmkiyiggd-eyﬁm@'rémmd&
i polioy: Wil Be fostored to thesame ofan sqnivalont position ey Jueld ptlor to tho
eave, with-sgitivalent pay i Benéils. (valbss the craployes is:0able: . pecfor the
esypatial functions of that position, with érwithout reasonable accommodationy. Tnorder
fo-be'mestored to the sarn. aran equlvilént position, the shiployes st rofwi fror: feave
on the agreed-upon. date,

urteen (14) days Fom the total slx

and any atherpaid

447, .
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4) Key Bmploves Exeepitfon: The Borough rmay deay job-restoration to certainly highly
compensated “key” eraployees. The Borough will endeavor to advise employess of their
status as g “key” employee at the fime they requost leave, However, if the Borough
deoms it necossary to detiy job restoration to & key employce who is already out on leave,

o employes and

the Horough will inform the emplayee of its inteption to s designate th
will offer the employes the opportunity 6o retum {0 Work immediately,

I, A cmplayes taking paid fmily

HEstittent ¥ e Sehedule and, Nofice to. the Bogoug )
feave in connection with a Pamily Membec's Serious Health Condition. may take the leave
intermittently ay forty-two (42) separate days of [eave, An emiployée seeking (nterntittent paid
Family leave for s Ramily Members Serious Heaith Cotdition is required o provide employers
with fifteess (15) davs notice tmless: (1) an erergoncy of other unforeseen clicumstarice
precludes prior notice: and (2) the employee makes a reasonable attémpt to schedule the feave in

& nondistipiive manoer,

Procedure,

1) Notfiee: Anomployco intending fo filo paid faraily leave shafl submit a written reqitest,
secompanted by medical certification if the leave is for a Bamily Member's Serions
Health Congition, to his/hur Department Hesd. Using N.JAC, 12:21-3.7 ay e pulde, the
following notification timeline should be followed when requesting paid family leave:

Birth.or Adaption of 2 CHIld: Ax ctuployeo intenditigto tale leave to Fond
with & newbom or newiy sdapicd Child must provids the Borough. with a
minitnues of thirty (36).4ayy notice prior 1o carnmenéement of the family
leave. Feilue by the-ciiiployee to provide this notice wil result ina 2 weol
(14 day) reduation in the elsimant's maxivum six (6 weaks.leave for the
twelve (12) month period, wiless the time of the leavin s unforeseeable or tho
time of theJeave-dhanges:for imforesesable rasrons:

dopy Healds Condision - Coptinnani Lenvor Anesmployes intonding to
tekeToavastoieai fors Tamily Membor wilh s Sertos Health Condiionona
continnoys; nen-nfetmitlant Basty must provids: the ]
itotieé of the fimy ledve-ln & rapvonably and yirsctisablo mankes, wiféss an
emergeiicy-or other unforosestrofrcumstivico precludos prior notice,

. Serious Health Congditfon ~Tatormiifent Laayes At enployee intending to

take lave fo-care for Fumifly Momber witha Serlons Health Condition on an
Intecmittent basis inust provide the employer with a.minfmum of fiffean (15)
days notice prior to the cofamencement of the idtermittent family ldsve,
ualess an exetpency or other unforeses ciroumstance prechudes prior notice,

2} Medical. Cortification: Medical coriification of the need for paid -fimily Toave is
requined where the leave Is dep-the Serigus Healfh Condition. of a Ramily Member, The

-

the employor-with, prior

1
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An employee must
CIGNA Insurance,

provider of the certifieation; {
provide care for the individual; )
Provide care; (6) a statenient of the medical necessity
the dates ofany future intermittent leave,
Tiie Borough may aleo require subsequent re-cegtifications on axeasonable basis, Faflue
to comply with the cettification requirsinerits may result in the.delay or deniaj of family
or medica| feave,. If the Borough has reason fo doubt the validity of tho mediga)
e a second medical

cortification: provided by the employee, the Borough may requ
§ expense.  Buach cerfification will be. completed by the
oviderwho ig

certification, at. the Borough* ]
Health Care Provider of the Botough’s choice, bt not bya HealthCavePr
] f : acl wiltly, the Boraygh, If.the—man@x;gmién ditfers from

wxhaust.all accrued sick feave 10 be ¢ligible for private disaﬁiﬁ@ thiough
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